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Teu: 8-49657-5-50-92

Y4eOHbIi IUIAH M0 KYPCY
«Omnepatop IIIBM (OCHOBBI KOMIIBIOTEPHOI I'PAMOTHOCTH)»

HEJb KYPCA: Kypc npennasHadeH jyisi 6a30BOM KOMITBIOTEPHOM MOATOTOBKH,
U3YYEHUSI CEKPETAPCKOIO JIENA.

Kareropus caymareseii: 6e3pa00oTHbIE IpaXk/laHe U IPakJaHe, UMEIOLIUE
o0pa30BaHME HE HIXKE CPEJIHETO

Cpok o0yuenust 72 (4ac)

Y4eOHbIH IJIAH MO0 KYPCY

«Omnepartop IIIBM (OcHOBBI KOMIIBIOTEPHO TPAMOTHOCTH)>

Ne HaumenoBanue | Beero B Tom umncie dopma
n/n PasicIoB 1 Hac TEOPeTHYECKHUX | IPAKTHYECKHX KOHTpOIst
AUCUMILITHH

Omneparop II9BM
1 (oCHOBBI 72 40 32 IK3aMeH

KOMIIbIOTEPHOM

IPaAMOTHOCTH)

Hroro: | 72 40 32

Y4eOHas nporpamMmma

1. OcHoBbl padotsl Ha IIK.
1.1. OOwue cBeneHus: 0 NEPCOHAIBHBIX KOMIBIOTEPAX

1.2. O3nakomiieHue ¢ paboTOIl MEPCOHAIBHOTO KOMITbIOTEPA.

1.3. CocraBHbIe YacTy U NpaBUJIA SKCIUTyaTALUU.

2. KomnbrorepHble onepaunonHsie cucrembl Windows. OcHOBHBIE
NPUHIUIBI PA00THI.




2.1. Hactpoiika Windows.
2.2. OkHa, pABbIKH, HAIKH.
2.3. Pabora ¢ (aitniamu u karamoramu.

3. TekcroBslii pegakrop Word.

3.1. CucreMa MeHI0, TaHEIN HHCTPYMEHTOB.

3.2. Brona, penaktupoBanue U GpopMaTUPOBAHKUE TEKCTA.
3.3. Coznanue Tabiull ¥ prueMbl pabOThI ¢ TAOIHUIIAMH.
3.4. Opranu3zaius nevaTu.

3.5. CepBHUC U JONOJTHUTEIbHBIE BO3MOKHOCTH.

4. dnexkrponnbie Tabauubl Excel.

4.1. 3nakoMcTBO ¢ 3kpaHom Microsoft Excel.

4.2. ITanenu UHCTPYMEHTOB.

4.3. BBoa M pelakTHpOBaHUE JAaHHBIX (TEKCTa, ynces, Gopmyn).
4.4. I'padviku U nUarpamMmBsl.

S. UHTEpHEeT M 3JIEeKTPOHHAA MOYTA.

5.1. O6ume ceexenus o0 Internet.

5.2. Vcionp30oBaHue pa3aIudHbIX TOUCKOBBIX CIIYXKO.

5.3. [IpenHa3zHaueHre ¥ OCOOCHHOCTH AJIEKTPOHHOM MOUTHI (e-mail), kak Buaa
CBSI3H.



