HETI'OCYJAPCTBEHHOE OBPA3OBATEJIbBHOE YACTHOE
YYPEKJAEHUE JOHOJIHUTEJIBHOI'O
HPO®PECCHUHOHAJIBHOI'O OBPA3OBAHUA «PYCb»

NHH 5053022134 KIIIT 505301001
144000 MockoBckasi 00,1aCTh, FOpPoa JJIEKTPOCTANb, yiauna Kapia

Mapkca, qom 26.
Tea: 8-49657-5-50-92

Y4yebHbIN nnaH no Kypcy
Omnepatop IIIBM co 3nanunem nporpammsl 1C: 3apniara u
yIIpaBJIeHHE MEPCOHATIOM

LENb KYPCA: Kypc npeaHasHayeH pAnsli WU3y4eHUsi OCHOB KaapOBOro
MeHeaXXMeHTa, nporpammbl 1C: 3apnnata u ynpasrieHue MnepcoHarom,
onTUMU3aLuuMmM KagpoBOro y4eTa 1 pacyeTta 3apaboTHOM nnaThbl

KaTeropus cnywartenen: 6e3paboTHble rpaxaaHe n rpaxaaqe,
nMetoLme obpasoBaHme He HUXKe MOITHOro CpeaHero.

Cpok obyyeHnsa 72 (4yac)

Ne HaumenoBanue pa3jiesioB u Bcero B ToM umciie dopma
H/H AUCHHUIIIINH gyac KOHTPOJJIA
TEOpPEeTHIECKUX MMPpAaKTH4Y€CKHX
Omnepatop II9BM co
! 3HAHHEM HPOrPaMMBbI | '° 40 32 JrsaMer
1C: 3apnuara u
ylpaBJieHH e
MEePCOHAJIOM)
Uroro: | 72 40 32
YYEBHASA ITPOT'PAMMA

1. MeTtoabl ynpaBneHua nepcoHanom. Tpygosasa Mmotneauma. Potauus kagpos.
2. [Nporpammsbl No ygepxaHuto cotpyaHmkoB. ObyyeHune nepcoHana. Kagposoe
nnaHnpoBaHue.
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KOHTpONUHr geaTenbHOCTN nepcoHana.

A3bl ncmxonornm obLeHms.

AHanun3 Teky4ecTu Kagpos.

Mop6op nepcoHana. ATtectauus. lNMNoaroToBka K NIiaHMPOBAHMIO aTTeCTaUNN.

BHennaHoBbIe aTTECTALMN.

OCHOBHblE KOMMOHEHTbI KaApPOBOro 4OKyMeHToobopoTa

PekpyTuHr: nouck, otbop, Haem kagpos. CobecenosaHve. Metoguka

npoBefeHusi cobecegoBaHnin. Pestome

9. [oroBop (nogpsaa, 0 HepasarnaweHM KOMMEPYECKON TalHbl, O HepasrnalleHum
cnyxebHou TarHbl, O NOIHON MaTepuasribHON OTBETCTBEHHOCTU, YAaCTUYHON U
rpynnoBou, C COBMECTUTENEM, COBMELLAIOLLMM, LUTATHBIM U HELUTATHbIM
paboTHMKOM M Op.)

10.lMpaBnna BHYTPEHHEero Tpy40BOro pacnopsaka

11. TpeboBaHua k 6naHkam OP[], nx yyety, ocbopmneHuto (bnaHk yrnosou,
LleHTPOBaHHbIN, UMEHHOWN, ABOVHOMW, KOHKPETHOIO JOKYMEHTa, CTPYKTYPHOIro
nogpasgeneHus, bnaHk nucbma, obLnn, amonems!)

12.TocygapcTBeHHbIn cTaHaapT 6.30-2003

13.MMpurkasbl N0 NMYHOMY cocTaBy (O Ha3Ha4YeHUK, 0 NepeBoae, YBONbHEHUN, MO
NpuynHe yxopaa 3a pebeHkoM, B CBA3K € nocTtynneHmem B BY3, 06 nameHeHun
hamunmm, 0 NooLPEHNN, O B3biCKaHUK, 06 oTnyckax, 06 N3MEHEeHUN LWTaTHOro
pacnmcaHusi, O COKpaLLEHUN YUCIEHHOCTM LWTaTa 1 ap.)

14.0T1nycka (OCHOBHbIE, AOMNOSTHUTENbBHbIE, NbroTHLIE, Y4ebHbIe). [opsaok
npegoctaesneHus. ['padomk OTycKoB. YUeT NepuogmMyHOCTM OTMNYCKOB.
OdbopmneHne 3anucen 06 oTnyckax.

15.JlnyHoe geno. JlnyHasa kapTouka.

16. TpynoBas kHuxKKa. Bknagbilw B TPYAOBYH KHWKKY. [y6nuvkaT TpygOBON KHUKKMN.

17.Kommepyeckaa TanHa. CnyxebHas TanHa

18.KypHarnbl yyeTa (LWUTaTHbIX, HELITAaTHbIX, COBMECTUTESNEN, COBMELLAIOLLMX,
NPUHATBIX, YBONEHHbIX COTPYAHUKOB, OTMYCKOB, BOMBbHMUYHbBIX JIUCTOB,
KOMaHAMPOBOK, XXypPHarbl KOHTPOSIS, MNYHbIX KAPTOYEK, NMNYHbIX e, TPYAOBbIX
KHWXEK, BKNaablwen K Tpy40BbIM, NPUKa30B, B3bICKAHUIN, NOOLLPEHUI 1 Ap.)

19.YBonbHeHue. CokpawieHme. Jinkemaauyus. PeopraHnsauus.

20. dopmupoBaHue aen n ogoopmrieHne JoKymMmeHToB. [ucbma.

21. OCHOBHbIE KOMMOHEHTbLI KAAPOBOro AOKYMeHToobopoTa

22. TekyLiee N apxMBHOE XpaHEHNe JOKYMEHTOB. HoMeHknaTypbl gen.

23.PaboTa B nporpamme "1C:lMpeanpusaTtme 8". 3apnnara u YnpaBneHue
lNMepcoHanom»
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PernameHTUpOBaHHbLIN KaapoBbIv y4eT
LtaTHOE pacnucaHve opraHusaumm
CBepeHus 0 paboTHMKax opraHM3aumm
YyeT Kagpos opraHmsaumm

Tpynosown Jorosop

Mpunem Ha paboTty

KagpoBoe nepemelleHne

YBOSbHEHME U3 OpraHu3auum

Otnycka
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"padpmk oTNycKoB opraHnsauun
KomaHaupoBku
OTtcyTcTBME Ha paboTe
BosBpat Ha paboTy opraHu3aumm
3annaHuMpoBaHHbIE KapOBble NepecTaHOBKN
CBefeHust 0 NNaHOBbIX HAYUCTIEHNAX U yOepXaHNAX
OTyeTnl
YHucnumnpoBaHHble hopMbl
Cnuckn paboTHUKOB
BouHckuin yyeT paboOTHMKOB opraHM3aumnm
MepcoHnrLmMpoBaHHbIN y4eT pabOTHMKOB OpraHu3aumm
2. YnpasrieHue nepcoHanom npeanpusTms
lMnaHupoBaHue noTpebHOCTEN B NepcoHarne, KagpoBblv NnaH npeanpusaTug
M3meHeHne kagpoBoro nnaHa
YTBEPXXOAEHME N3MEHEHNI KaapPOBOro naHa
OTyeTbl NO KAAPOBOMY MaHy
Ob6ecne4veHune busHeca kagpamm
Pernctpauus kaHgmaaToB B cUCTEME
OueHka kaHangaTos, npoeeaeHne cobecenoBaHui ¢ KaHaMaaTamm
Mpuem kaHanpaToB Ha paboTy, oLeHKa UCMbITaTESNTbHOMO CPOKa MNPUHATLIX Ha paboTy

KaHOuOaToB
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YnpaBneHue KoMneTeHUMaMn u attectaymsimm
ATTecTtauum
KomneTeHuun paboTHMKOB, LIKarbl OLLEHOK KOMMETEHLNI
OueHkn komMneTeHunn paboTHUKOB
YnpasneHue obyvyeHnem paboTHUKOB
Beog nHdopmaumm o kypcax obyyeHus
lMnaHupoBaHmne 3aHATUI
[MpoxoxaeHune KypcoB obyvyeHns
OueHka komneTeHuMn paboTHMKOB, NpoLUeaLwmnx obyveHmne
lMnaHupoBaHMe 3aHATOCTN PabOTHMKOB
YnpasneHne oMHaHCOBOW MOTUBaLMEN NepcoHana
CepBUCHbIE BO3MOXXHOCTU N MEXAHW3Mbl NPOrpaMmmbl



	23. Работа в программе "1С:Предприятие 8". Зарплата и Управление Персоналом»

